secure Central Registry

Check out our New look &
New Navigation Instructions
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Introducing the new
State Continuing Education Clock Hours
(SCECH)



**NEW=*=* State Continuing
Education Clock Hours

New Administrative Rules that govern educator certificates were adopted
May 18, 2012 by the legislature. These new administrative rules have
eliminated the term “State Board Continuing Education Units” (SB-CEUSs).

In place of SB-CEU credits, educators will earn “state continuing
education hours” and “clock hours” for renewal purposes. The Office of
Professional Preparation Services will be combining these two terms into
one - “State Continuing Education Clock Hours (SCECHs)” .

Instead of earning SB-CEUs, an educator will earn SCECHs. SB-CEUs
earned previously can still be used for renewal.

The Secure Central Registry will now show your credits in Hours for newly
earned credit. Your SB-CEUs earned previously will be converted to hours.

For conversion purposes, SB-CEUs x 10 equal the clock hours earned.
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Access to the Secure Central Registry

The Secure Central Registry (SCR) can
be accessed at:
https://www.solutionwhere.com/mi_sbce
u/welcome.asp

To enter your SCR account, or set up an
account, select “Click here to access the
SCR’

To see all current approved program
offerings, select “Click here to access
approved SCECH Program Offerings”

For more information about the SCR,
Michigan Department of Education,
Superintendent Flanagan helps you
through the process in the Video
Instructions.
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Education

Michigan Department of Education (MDE) Professional
Development Information Website

Welcome to the MDE Frofessional Development Information Website. This site provides
access to the Secure Central Registry, the SCECH/SB-CEL Programs and the Individual
Professional Development Plan online toal. For more information or to access these
systems, use the links below.

Upgrade Notice!

The system will be upgraded on
October 1, 2012. Click here for a
powerpoint presentation on how to
use the system.

Click here to access the SCR, create or review
your account, access and complete an evaluation,
and view awarded SCECH/SB-CEUs on an
Unofficial Transcript.

Click here to access approved program offerings,
Mo login is needed to view all currently approved

For more information on these
systems, click on a link below.

Secure Central Registry (SCR)

SCECH/SB-CEU offerings. Utilize the links at the
top of the screen to view Offerings by Category
(including On-line offerings), Offerings by Month,
Offerings by Sponsor, Catalog (printer friendly
version), and all approved SCECHISB-CEU
sponsors/coordinators and contact information.

State Board Continuing Education Unit

(SCECH/SB-CEU) Program Catalog

Video Instructions on Creating and
Reviewing Your SCRE Account/Profile

If you are experiencing difficulty navigating the Secure Central Registry please
email the Website Administrator (scrhelpdesk@omail.com) by clicking on
Website Administrator or calling 517-327-5825.
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Logging In

Logging into your account:

Click on “Been Here Before?” or if you
are setting up your first account select
“New To This Site?”

Your log-in to your account is your email
address and your password is what you
recorded in the system when you set up
your account.

If you “Forget Your Password?” we can
send it to you.

After you have logged into your SCR
account, you will see your Personal
Information page. Please check to make
sure all the information is current.

oY
Education MDE - Office of Professional Preparation Services

Professional Development Information Website Access

NEW--Video Instructions on Creating and Reviewing Your SCR Account/Profile--NEW

New To This Site?

If you have previously created an ID and Passwaord for this site, please If this is your first time to this site, you will need to create an ID and
enter them below then dick on the Logon button. Password to fill out your evaluation and obtain your SB-CEUs. Click on the

button below to create an 1D and Password.

Been Here Before?

Email Address:

Password: Create Account

Forget Your Password?

If you have forgotten your password, click on Email My Password below, and enter the email address that you provided when you created your
account. Your password will be sent to that email address.

Email My Password

Return to PD Info Welcome Screen

If you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator (scrhelpdesk@gmeail.com) by licking on
Website Administrator or calling 517-327-5925.

Powered By
Coursewhere
developed by Solutionwhere.com (231-935-3000)




Personal Information

There are some new fields for you to fill in:

Alternate Email: You may list a
secondary email for notifications to make
sure you receive the evaluation notice.

Receive Email Notifications at: you
can choose to receive email notifications at
the Primary Email, Alternate Email, or Both

Security Question: Choose one of the
security questions to help us keep your
account information more secure.

Security Answer: Answer to the
security question (not case sensitive)

Certification Expiration Date: this will
allow the SCR to just list the credit
available for your current renewal period -
Issue date to Expiration date.

[ Save and Continue ]

to proceed into the SCR

Arz
memmnn kchigan Department of Education
lcenses?

MICHIGAN
Education MDE - Office of Professional Preparation Services

Personal Information

Please review your parsona nformation below L.I'.E ny incomect information and add
any missing information, When you 2r= done reviewing andlor updating, cick Save and

Continue at the bottom of this page to proceed to the nest soeen

'¥ou requirsd to abitain Hours ba rensw one of

e

issued certificates or I

= Professional Education Teaching certificate
Hicate

Cartificate Expiration Date: [E] [ Thiz domenit apgly ta me.

Sae and Continue | [cear |

If you e evperincing GTicully nvigeting the Secuns Caniral Reginy pesse smad the iebeils Adm
Administrator or calling 517- 32" 5'92

ministralior (scriwipdes gmai.com) by cicking on Welsite




If you need to change any

My Accou Transcrip
of your Personal Pl
Chanige Fassword
Information, Change your Racpest Merge
Accept Uploaded Reconds

Password, or you have
more than one SCR account
and need to Merge them
together, select

| WY ACCOLINT |

Filter By:
(Cotlonal)
Start Data

Participant Marme: Claudia Nicol
Participant Address: Allegan Lansing N

Yol must complete an svalustion i)

Chek on Evabsabions...d

STATE BOARD-CONTINUING EDUCAT]

MDE - Office of Professional Preparation Services

Evaluations Payments Pragrams T —— el

Secure Central Registry

UMNOFFICIAL TRANSCRIPT

MICHIGANQ
Departmentof, /

Education

MDE - Office of Professional Preparation Services

Secure Central Regist
REQUEST ACCOUNT MERGE

MICHIGAN@
Departmertof, Ve w0

Education

| My Account | Transcript | Evaluations | Payments | Programs | Sponsors | legOff |

MDE - Office of Professional Preparation Services

Secure Central Registry

| cuance passworo |

Email Address: misbceu@michigan.gov
Enter New Password:

Confirm Password:

[ Save ] [ClearSQarchI

IF you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator
(serhelpdesk@gmail.com) by dicking on Website Administrator or calling 517-327-5925.

Powsred By
Coursewhere
whare.com [231-435-3000)
.com Inc, + All Rights Reserved

L Add Merge Account Request
hiton
Current Account Information
—1 Keep
e [#] FirstName: Claudia
[#] LastName: Nicol
[¥] Email Address: mishceu@michigan. gov
- [ prc:9 What s this?
Please specify the email addresses or first and last name on the accounts that need to be merged with the
— account information above.
First Name:
Last Name:
’ [Plazse enter comma separsted email addresses # you have mars
h - N
¥ B “han one scoount to merge.)
Phone: {Used onby for Merge Account Clarification.)
Fens PIC:
fical
Reason for Merge:
o, ¢
ol 114
@

[ Send Request ][ Cancel ]

If you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator
(scrhelpdesk @gmail. com) by clicking on Website Administrator or calling 517-327-5925.

[Coursewnerd
Coursewhere

developed by Sohtionwhere,com (231-935-3000)
e
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MDE - Office of Professional Preparation Services

Secure Central Registry

UNOFFICIAL TRANSCRIPT

To check on any evaluations you may have |
that are not completed, select P s M U 1

¥ou must completa an evaluation for each offering to be awarded Hours and to have the offerngs display on your transcript,

from the top menu, and Access Evaluations i o v o s et i i

Due. Evaluations must be completed within e

30 days after the participants are uploaded into STATE ECARD CONTHUING ECLEATIN UK (1) MY (Bn] e e i

Offering Title Program Eegin End Date SB-CEUs Clock
te

Sponsor Sponsor
e S S e,” Coordinator Approval Awarded | Hours
.. imber

mcnca kY
SearCh Education MDE - Office of Professional Preparation Services

To access any Evaluations Due, select

Secure Central Registry ation Uit (Hours)

[ain and/for maintain

You can Filter By: specific dates, or "
Leaving the Filter By: blank, all incomplete
evaluations will be listed. e

Show Records: @Recent O Al

No records found with incomplete evaluations.

Show Records: “Recent” limits evaluations
only to those not completed within the
If you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator (scrhelpdesk@gmal com) by

last 30 days. “All" shows all not completed.

developed by Sohtonwhere,com (231-535-3000)
® 1997 - 2012 Schutionwhere,com Inc, - All Rights Reserved

If no offerings are listed for evaluation completion, and you have recently completed an offering, please check back in a few days.




Payments

Individuals now have the option to
complete several evaluations, then pay
for them all together. Select ©=iiin=r
from the top menu, then Payments Due
to see a list of items you still need to pay
for.

» Credit will not be awarded for
evaluations completed until payment
is received.

MDE - Office of Professional Preparation Services

Paym ents Due
Fayment Vauchers

Secure Central Registry
UMOFFICIAL TRANSCRIPT

Participant Mame: Claudia Micol
Participant Address: Allegan Lansing MI 48909

¥ou must complete an evaustion for each offering to be awarded Hours and to have the offermgs display on your transcript,
Click on Evaluations.. Access Evaluations Due on He menu to complete any outstanding evaluations.
Filver By:
(Ctionall
l———
Start D
STATE B

CHJEM&
5o Educatlon

MDE - Office of Professional Preparation Services

MlCHlGAN&

Education

MDE - Office of Professional Preparation Services

___.,.._.._4|

Secure Central Registry

PAYMENTS DUE

Results per page: |10 ~

No payments are due.

Make Payments

If you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator
(scrhelpdesk@gmail.com) by clicking on Website Administrator or calling 517-327-5925.

Michigar
Departrm|
ducatio
hichiger] Secure Central Registry
S0 ETT
ducatic VIEW PAYMENT VOUCHER
If you f Flease Select Payment Type: |All A

w Clear Search
Payments
—

lect 9/5/2012 8:14:51 AM CreditCard Transcript Payment

If you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator
(scrhelpdesk@gmail.com) by clicking on Website Administrator or calling 517-327-5925.

Powered By
Cou rsewhere
S wehers.com (231-935-3000)

2re.com Inc, - All Rights Reserved

Payment vouchers are also accessible
to print at anytime for your records. 3




Unofficial Transcript

Your unofficial transcript will appear
after your Personal Information page
when you enter the SCR.

This page will show all the programs
you have participated in that offered
SB-CEUs and the new State
Continuing Education Clock Hours
(SCECHSs)

If a program is not listed, please
contact the Sponsor of the program,
double checking the email address
you used to register with them.

Check on any Evaluations pending
by clicking on [ =-iia | in the top
menu.

MICHIGAN\

rrrrrrr

Edu Cﬂthﬂ MDE - Office of Professional Preparation Services

‘— -------------- —| Transcript |— ---------------- ‘

Secure Central Registry
UNOFFICIAL TRANSCRIPT

Participant Name: Claudia Nicol
Participant Address: Allegan Lansing MI 48909

You must complete an evaluation for each offering to be awarded Hours and to have the offerings display on your transcript.

Click on Evaluations...Access Evaluations Due on the menu to complete any outstanding evaluations.
Filter By:

(Optional)
swtote | |E  endoate: | \. ((Search | [ Cloar Search |
STATE BOARD-CONTINUING EDLICATION UNIT (HOURS) SUMMARY Resuls per page: [Max v

Offering Title
Ooodnal

ram Begin | EndDate | SB-CEUs | Clock
val Date Awarded | Hours
umber

Michigan SB-CEU Program T s‘t gf rSCR - 20120870-1 06/20/2012 06/22/2012 0.05

Department of Administrator

Education

Michigan SB-CEU Program  2011/2012 OPPS  20101804-1 07/01/2011 06/30/2012 3 30
Department of Administrator Committees

Education

I Secure Central Registry

EVALUATIONS DUE
If you feel there is a

To complete an evzluation for an offeding, click Not Complete in the Evaheation Colimn for that offering,

Show Records: (&) Recent (' All

[search | [clesr Search |

O e 3l
Date

E-CEU Pro: »A»——-——- 012 Not Complete Payment

If o offerings are listed for evahestion completion, and you have recently completed an offering, plesss chack back in 2 few days,

10



Unofficial Transcript

To view your unofficial transcript, select

the top menu row. Unofficial transcripts
may be used for educator certificate

renewals.

If all of your records do
not show on the unofficial
transcript, click on the

show All | button under

the Filter By: section.

it | Tramscript | Evalustions  Payments Pragrams
Unafficial
Fusrchasi Cifficial Transcipt

UMOFFICIAL TRANSCRIPT

Participant Hame: Claudia Nicol
Participant Address: Allegan Lansing MI 48509

Secure Central Registry

Chcl on Evaluations. .Access Evaluations Due on the menu to complete any outstanding evaluations,

MDE - Office of Professional Preparation Services

eus st complete an evelustion for each offering to be awarded Howurs and t have the afferings digplay on your transeript

NICHIGAN&
IGAN)

Education MDE - Office of Professional Preparation Services

Filter By:
{Qpdanal}
Start Date End Date: Search |_Clear Search
ETATE BOARD-COMTINUING EDUCATION UNIT (ROURS) SUMMARY Print Results per page: Max |«
Sponsor Sponsor Offering Title Program Begin End Date | SB-CEUs Clock
Coordinator Approval Date Awarded | Hours
Number
Michigan SB-CEL Program Testing for SCR | 20120870-1 06/20/2012 | 06/22/2012 | 0.05 05
Department af Administreto Finals
Educaticn
Michigan SB-CEU Program | 2011/2012 OPPS | 20101804-1 07012011 | 063072012 |5
Total: |3.05 30,5

fate Board approval.

Secure Central Registry

UNOFFICIAL TRANSCRIPT

Participant Name. _
Participant Address:

You must complete an evahiation for each offering to be awarded Hours and to have the offerings display on your Tansaript,

Chick on Ev ns, ., Access Evaluations Due on the menu 1o complete any outstan: ns,

Filter By:
{Optional)
Start Date |:| 1) End Date: |mm [(search | [ clear Search |

STATE CONTINUING EDUCATION CLOCK HOURS SUMMARY Resubs per page: | Max W]

E Y T

uploaded,

If you feel there is a discrepancy, please contact the Sponsor Coordinator directly.

PA 96 Advisory: Itis 2 aiminal offenss to use or stiempt to use & State Continuing Education Clock Hours transaipt or certificate of
completion that is fraudulently obtained, ahered, or forged to obtain and/or maintzin school administrator, teacher
andfor school psychologist certification or other State Board approval.

If you are experiancing dfficulty navigsting the Sacure Cantral Registry plaase amail the Website Adminisrator (sohalpdesk@gmail.com)

by dlicking on Website Administrator or calling 517-327-5%25,

Powered By

Coursewhere
Solutioritere com -535-3000)

7-317-5315.

& Website Admiristrator

inuing Education Unit {(Hours)
rped to obtain andfor manssn




Official Transcript

To view your Official
transcript, select

the top menu row.

You may purchase an
Official Transcript for a
charge of $20 through
this menu item.

Official transcripts are not

required for educator
certification renewals.

CHIGAN

] Department — )
STATE BOARD-CONTINUING EDUCATION UNIT (HOURS) TRANSCRIPT

Participant Mame:  Claudia Micol

Participant Address:  Allegan Lansing MI 43202

Sponsor Sponsor Offering Title Program Approval Offering Begin Offering End
Coordinator Number Date Date
Michigan Department Karen Harston Testing for SCR Finals 20120870-1 0&202012 062272012
of Education
Michigan Department Karen Hairston 2011/2012 OPPS 201018041 o7o1201 06/302012
of Education Committees
Total:

(Histin P e

MDE 5B-CEU Program Administrator

Michigan Department of Education
Office of Professional Preparation Services

Hours Awarded

05

30

305

09/05/2012

Date

PA 96 Advisory: [ltis a criminal offense to use or attempt to use a State Board of Education Continuing Education
Unit {Hours) transcript or certificate of completion that is fraudulently obtained, altered, or forged
to obtain andior maintain school administrator, teacher andior school psychologist certification or

other State Board approval.




Steps to receive an Official Transcript

1) Use Filter By: if you wish to only list a

specific date range on your transcript. If

nothing is filled in, click on[ search | and all

your credits will be listed on your Official
Transcript.

Evaluations

Access Evaluations Due
Secure Central Registry
OFFICIAL TRANSCRIPT
Official Transcript Purchase—Fee of $20.00 (non-refundable)

Please note: Purchasing an Official Transcript for certificate renewal or verification of Hours awarded is not required as all
information is listed on the Unofficial Transcript.

Filter By: Start Date [ End Date: =)

Please Read Before Purchasing an Official Transcript

Before accessing your Official Transcript, please download the latest version of Adobe Reader.

Please verify that the Hours listed on your Unofficial Transcript are correct. After verification, click on the Purchase
Official Transcript link in the menu at the top of the screen.

Leaving the search boxes blank will populate Hours awarded. Only Hours awarded after January 1, 2010 and for @ period
total of seven years will papulate on the transcript. Click on the Search buttan to bring up the payment method.

The fee of $20.00 is payable by credit card, debit card, or e-check (bank autherization, for which you will need your bank
routing number and account number). Complete all infarmation and then dlick Submit

After the payment is processed, a View Transcript link will be available. Click on the link and then either Open or Save
the document. If you are unable to print the transcript or are having printing problems, please Save the document. Once
the window is closed, the transcript will be gone and it will have to be re-purchased.

Beneath the View Transcript link there is a View Payment Voucher link. Click on this link to receive a receipt for your
payment. Also, @ payment voucher will be emailed to you utilizing the email address on file in the Secure Central
Registry.

1f you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator
(scrhelpdesk@gmail.com) by clicking on Wehbsite Administrator or calling 517-327-5925.

2) Make $20

Official Transcript Purchase—Fee of $20.00 (non-refundable)

information is listed on the Unofficial Transcript.

Credit Card or
e-Checking S

Secure Central Registry

Payment uSi ng OFFICIAL TRANSCRIPT

Please Select Payment Type [Select One] v

e
(z31-535-3000)
Al Rights Reseryad

Do encl
Education MDE - Office of Professional Preparation Services

Flease note: Purchasing an Official Transcript for certificate renewal or verffication of Hours awarded is not required as all

Authorize.Net

If you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator
(scrhelpdesk@gmail.com) by clicking on VWebsite Administrator or calling 517-327-5925.

M*ngmgw\.&ﬁ

Secure Central Registry
OFFICIAL TRANSCRIPT
Official Transcript Furchase—Fee of $20.00 (non-refundable)

Flease note: Furchasing an Official Transcript for certificate renewal or verification of Hours awarded is not required as all
information is listed on the Unofficial Transcript.

View Transcript

View Payment Voucher

1f you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator
(serhelpdesk@gmail.com) by clicking on Website Administrator or calling 517-327-5925.

=
Coursewhere

(31-935-3000)
com Inc. - All Rights Reserved

developed
®1997- 2012

tion MDE - Office of Professional Preparation Services

3) View and print your Official Transcript. Your transcript
will appear as a PDF that you can save and print from
your computer. Your payment voucher is also available.

13




Approved Program List

MDE - Office of Professional Preparation Services

e

The SCR will still list all the Secure Cent. i

available programs that have UNOFFICIAL TRANSCRIPT

been approved by the MDE. The pren tome: Ot

list can be accessed through N B

"o on the top menu bar. e Meath: (o o vear: 27214

Programs are sorted by Category, | s | Sep-2012

el OF SOl WiNE [ - SR

program of interested is located, | et

click on the program title for more ol s oo [l P

information. To register for the s B I Sea
> Ditmaet sucin] b comy S S

program, contact the Sponsor or
the person specifically listed in the
program description.

If you feel there is a discry

P 96 Advisory: It is a criming
transcript or
school admi

1Fpou are experiend
(scrhel

An alphabetized list of approved

Sponsors can be accessed
through F=iei=e=5 on the top
menu bar.

< Empowering Students w
, Guided-Readins-Stratesid

Program Cancelled
o Solvin,
> Solving Classroom Disci

1assroom Disci

© Solving Classroom Disci
O Survival Kit for New Te

Luana Jenkins @ (517) 768-5251
Start Date Dates
9/12012  9/1/2012-6/52013

Changes
SBCEU Credits: 30

Three SB-CEUs may be eamned for a full school
year. An assigned mentoring
administrator/principal must mentor for at least a
full school year. A new administrator/principal
mentor must submit to the superintendent for
evaluation the goals, objectives, and an
evaluation of the mentoring process for the
application period. The signature of the district

9 Teaching ESL/EFL Gran|
¥ Teaching ESL/EFL Read|

super dent on the verification form will
serve as confirmation of the successful
completion of the ing assig £
of 9.0 SB-CEUs mn this activity in a

© Teaching ESL/EFL Vocd
9 Teaching Preschool-A Y

9 Teaching Students with
© Teaching Students with
¥ Teaching Students with
© Technology for Teachin

¥ The Creative Classroom
2 Understanding Adolesceq]

) Understanding Adolesceq

five-year renewal period can be used toward
certificate renewal. Only 3 SB-CEUs per school
vear are awarded.

Return to PD Info Welcome Screen

For general SB-CEU program information, contact the SB-CEU Program
Administrator, at (517) 241-4928 or by email at MISBCEU@michigan.gov

If special accommodations such as interpreter services are required, piease contact the sponsor drectly.
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To return to your Unofficial Transcript
page from the Programs or Sponsors
page, use the Back arrow on your
browser.

Please remember to Log Off using
Lereii on the menu bar.

If you encounter problems with the
SCR, please contact the help desk
at (5617) 327-5925 or
scrhelpdesk@gmail.com

If you have any questions
concerning your State Continuing
Education Clock Hours (SCECH),
please contact the Program Sponsor
first, then the MDE SCECH/SCR
Administrator at (517) 241-4928 or
MISBCEU@Michigan.gov

MICHIGAN\._ Xy
Education MDE - Office of Professional Preparation Services

‘-.r.n-.-ln'n\||n--l-ulw-.-|n luation: wments | Programs | Sponsors | Log Of

Secure Central Registry
UNOFFICIAL TRANSCRIPT

Participant Name; Claudia Nicol
Participant Address: Allegan Lansing MI 43309

You must complete an evaluation for each offering to be awarded Hours and to have the offerings display on your transcript.

Click on Evaluations. .. Access Evaluations Due on the menu to complete any outstanding evaluations,

Filter By:

(Optional)

Start Date I:l = End Date: I:l ) [Lsearch | [ Clear Search |

STATE BOARD-CONTINUING EDIJCATION UNIT (HOURS) SUMMARY Pr|nt Results per page: |Max V
Sponsor Sponsor Offering Title Program End Date | SB-CEUs Clock

Coordinator Approval Date Awarded Hours
Number

Michigan Department SB-CEU Program Testing for SCR 20120870-1 06/20/2012 06/22/2012 0.05

of Education Administrator Finalz

Michigan Department SB-CEU Program 20112012 0PPS  20101804-1 07/01/2011 06/30/2012 3 30

of Education Administrator Committees

! | | | Totasos __[305

If you feel there is a discrepancy, please contact the Sponsor Coordinator directly.

PA 96 Advisory: Itis a criminal offense to use or attempt to use a State Board of Education Continuing Education Unit (Hours) transcript
or certificate of completion that is fraudulently obtained, altered, or forged to obtain andjor maintain schoal
administrator, teacher andjor school psychologist certification or other State Board approval,

If you are experiencing difficulty navigating the Secure Central Registry please email the Website Administrator (scrhelpdesk@gmail.com) by
dicking on Website Administrator or calling 517-327-5925.

Powered By
Coursewhere
developed by Solutionwhers,com (231-535-3000)
© 1997 - 2012 Sohtionwhere.com Inc, - All Rights Reserved
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